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ITPABUJIA
BHYTPEHHEro TPyA0BOro pacnopsiika

Hacrosiume [lpaBuna onpenensior TpyooBoil pactopsiiok B rocyIapcTBEHHOM
OromKeTHOM yuperxxaeHud VBaHOBCKOM 061acTy «MBaHOBCKAs 0GMacTHAS CrieldaibHas
Oubnmvoreka mansa chembix» (nanee — HMOCBC), mopsamok IIpUeMa U YBOJIbHEHHUS
pabOTHUKOB, OCHOBHBIE 00S3aHHOCTU COTPYIHHKOB U aIMUHUCTPALUH, PEXUM pabodero
BPEMEHHU U €r0 UCIOJIb30BaHUE, a TAK)KE MEPhI IIOOLIPEHHs ¥ B3BICKAHUS 3a HApyILIEHHE
TPYLOBOH JUCLUTIINHEI.

1. Ilprem Ha paGoTy H YBOJIbHEHHE

1.1. Tlpuem Ha paboTy B OpraHU3aLUIO MPOM3BOAMTCS HA OCHOBAHHM 3aKJIIOUEHHOTO
TPYAOBOTO AOrOBOpA.

1.2. Tlpu 3akiro4eHn TpyAOBOrO JOroBopa paboToaaTels 00s3aH IoTpeGoBaTh
OT [IOCTYIAIOIIEero:

— TPYHAOBYIO KHH)KKY W/HNHM CBEICHHS O TPYIOBOM [OeATENBHOCTH, 3a
HCKITIOYCHHEM CITy4aeB, KOIZa TPy OBOH AOrOBOp 3aK/IIOYAETCs] BIIEPBBIE HIIH
paboTHMK MOCTyMaeT Ha pabOTY Ha YCIIOBHSIX COBMECTHTENBCTBA. B ciydae ecinu
HOBBIM COTPYAHMK paHee OTKa3ajcs OT BeIeHHs OyMaKHOM TPYIOBOM KHMKKHU U
IpeIbsBUII TOJIBKO cBeaeHus o pabore no ¢popme CTI-P w/umu CTIO-TIOP, wo
HH(POPMALUHY B TaHHON (hOpMe HEIOCTATOYHO, YTOOBI IOCYUTATh €r0 CTPaxX0BOi
CTaX I HaYKMCIICHUs TIOCOOUH, CIEeMaTUCThI OTelNla KaIpOoB BIPaBe 3alPOCHTh
y COTpYOHHKA OyMaXHyIO TPYAOBYIO KHIDXKKY,  9TOOBI MOJYyYHTH 3Ty
UH(OpMaIHuIo;

— [acmopT  MIOM  MHOM  JOKYMEHT, YIOCTOBEPSIOIIUH  JIHYHOCTE;

— JMIUIOM WJIM WHOM NOKyMEHT O IOJYyYeHHOM 00pa3oBaHWH (IIOJHOM WITH
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HeromHoM) M (MNM) MOKYMEHT, MOATBEPXKAAIOUMA CIEIHUaBHOCTE HIIH
KBaJTHU(PUKALINIO;

—  JIOKyMEHT, KOTOpBIM  TOJATBEPIKAAET  PETUCTpAllio B CHCTEME
WHMBUYalIbHOrO TEePCOHNGHUIMPOBAHHOIO y4era, B TOM 4YHCIE B bopme
3JIEKTPOHHOTO IOKYMEHTA,;

— JIOKYMEHTBI BOMHCKOTO y4eTa — [JIs BOGHHOOOS3aHHBIX M JIHL, IOMIEKAIINX
IpH3bIBY Ha BOCHHYIO CIIYXKOY.

Iis  odopMieHHMS  KanpoBbIX  MOKYMEHTOB, pacdera ' I[0coOuH
10 BPEMEHHON HETPYI0CIIOCOOHOCTH, o GepeMeHHOCTH U pojiaM
¥ TIPeIOCTaB/IeHUs] HAJIOTOBbIX JIBFOT, 8 TakyKe B MHBIX LENSIX PAOOTHHK TaKKe
JOTIONHATEFHO MOXKeT (He 00s3aH) MpEeICTABUTH CIEIyIONIIe JOKYMEHTHI /
MHQOpMALMIO: CIIPaBKH O CyMMe 3apabOTHOM IUIaThl, MHBIX  BBIIIAT
¥ BO3HArpaKJeHMM 3a 2 KaJeHJapHBIX TOJa; CBUACTENBCTBO O IIOCTAHOBKE
Ha y4eT B HAJIOIOBOM oprase (MHH); CBUJIETENBCTBO
0 3aKJTIOYEHHH/PAacTOpPKEHNY OpakKa; CBHIETeNbCTBA O POXKACHHHU ASTeH U JIp.

JIuo, mOCTyHaloliee Ha paboTy MO COBMECTHTENBCTBY, HE MPENBSBILET TPYAOBYIO
KHMKKY B Cilydae, ecili TI0 OCHOBHOMY MeCTy paGoThI paboTo/aTellb BEAET TPYAOBYIO
KHIDKKY Ha JaHHOTO pabOTHHKA MM €C/IM TPYHOBas KHIKKa Ha PabOTHHKA He
‘odopmisiIacs.

ITpuem Ha paGoTy B OPraHHU3AIMIO OCYIIECTBIISETCS, KaK PaBUIIO, C POXOIKACHHEM CPOKa
UCTIBITAHUS IPOJIOJKUTEIBHOCTEIO 0 TPEX MECSIIEB.

VesoBue 00 UCTIBITAHUM JOJKHO OBITH MPAMO yKa3aHO B TPYJ0BOM JOTOBOPE.

[Ipuem Ha paboTy odopmisieTcs NPHKa3oM, KOTOPbIA OOBABIAETCS COTPYIHUKY IOZ
TOJIIHCH B TPEXAHEBHBIN CPOK €O [HS (HaKTHUECKOro Hauana paboTsL.

1.3. Tlpu HOCTYIUIEHH# COTPYAHMKA Ha paboTy MM IEPeBOJE €ro B yCTAHOBICHHOM
Hopsiike Ha JPYTYIO paboty paboronaTessb 00s3aH:
— O3HAKOMHTB €ro ¢ Mopyd4eHHOW paboToi, yCIOBHAME U OIUIATOH TPYyJa, Pa3bACHHTH
COTPY/HUKY €T0 IIpaBa U 00A3aHHOCTH;

— O3HAKOMWTH C HACTOSIIMMH IIpaBwiaMu ¥ OPYTMMH JIOKAJIbHBIMM HOPMAaTHBHBIMH
aKTaMH;

— [pOBECTH MHCTPYKTaXX IO TEXHHKE 0e30MacHOCTH, MPOH3BOJCTBEHHOW CAHMTAPUH,
MPOTHBOIIOXKAPHO OXpaHe W JPYTUM IPaBHIaM OXpaHbl TPyAa M MO 00A3aHHOCTH
COXpaHEeHHs CBeJCHMil, COCTaBIAIOMMX KOMMEPYECKylo TaiiHy OpraHusalud, H
OTBETCTBEHHOCTH 32 €€ pasriiallleHue WK Iepeaady ApyriuM JIHILaM.

1.4. IlpuHATh HA pa60Ty' COTPY/IHMKOB Ha JOIDKHOCTH BOJHTENS, yOOpPIIHKa CIyKeOHBIX
[IOMEIEHH BO3MOKHO TOJBKO IIOCNE IPOXOXAEHUS HMMHU IPEABAPUTEIIBHOTO
Me TUIIFTHCKOT0 OCMOTPA, Pe3yJIbTaThl KOTOPOTO MOATBEP/IAT, YTO KaHAUAT 110 COCTOSHHIO
3710pOBbSA MOKET BEIOTHATB 3Ty padoTy.



1.5. Tlpekpaiuenne Tpy0BOrO OroBopa MOXKET HMETh MECTO TONBKO [0 OCHOBAHHSIM,
IIPEAYCMOTPEHHBIM TPYAOBBIM 3aKOHOATEIIECTBOM.

ITpu yBonbHEHNN pabOTHUKA BBIJAIOTCS CIIPABKHU:

- 0 cymme 3apaboTKa 3a /[Ba KaJeHJapHbIX Tofa,

-0 CTaXXe U IEPCOHUPHUIMPOBAHHOM ydeTe — 110 hopmam C3B-M, C3B-CTAXK,

- BBINUCKY W3 pasfiena 3 «llepcoHn(puuupoBaHHBIE CBEEHMS O 3aCTPAXOBAHHBIX
munax» GOpMBI pacyeTa 1o CTPaxoBBIM B3HOCAM.

OTH IOKyMEHTBI IIPEI0CTaBIIAIOTCA PAaOOTHUKY Ge3 3asB/IeHus, IPYTHe JOKYMEHTHI,
CBA3AHHBIE ¢ pabOTOH, — 110 3aABJIEHUIO.

PaboTHHK uMeeT TNpaBO pPacTOPrHYTH TPYHOBOH JOrOBOp, 3aK/IIOYEHHBIH Ha
HEOIPeIeNIeHHbIH CPOK, MUCEMEHHO IPeayIpeuB 00 3TOM paboToqaTeNs 3a IBe HeIelIHq.
Io ncredennn ykasaHHOTO cpoka NpeAyNpekAeHus 06 yBONLHEHHH COTPYIHHK BIPABE
MpeKpaTUTh padoTy, a paboTojaTens 00A3aH BBIIATH €My TPYHOBYIO KHIIKKY HIIH
IPENOCTaBUTE CBEACHMS O TPYAOBOM JEATENBHOCTH Y MAaHHOTO paboromaTens U
IIPOM3BECTH C HUM pacyeT. 1o foroBopeHHOCTH MeX Ty pabOTHHKOM M aJMUHUCTpAIUeit
TPYZI0BOH IOTOBOP MOJKET OBITh PACTOPTHYT B CPOK, O KOTOPOM IIPOCUT pabOTHHK.

CRouHbIi TPYIOBOH J0rOBOp MOXET GBITH PACTOPTHYT IO WHUIMATHBE PaGOTHHKA, 1O
COrTalCHHUIO CTOPOH U WHBIM OCHOBAaHMSM, IIPEyCMOTPEHHBIM TpynoBbIM KofekcoM P®.

IIpekparenune Tpy10BOro 10roBopa ohOpMISIETCS IPUKA30M TI0 OPTaHH3ALIH.

JIHEM YBOJIBHEHUS CUATAETCS MOCIASIHUN NeHb paboTEl, 32 HCKIIIOYEHHEM CIIy4aeB, KOra
COTPYJAHMK (aKTHYecKku He paboTaj, HO 3a HUM B COOTBETCTBHH C TPYIOBBIM
3aKOHO/JATeIbCTBOM COXPAHATIOCh MECTO PaboThl (OIKHOCTE).

2. ITopsitoxk popMHPOBAHHS M BHIAAYH CBeleHHIi 0 TPYAOBOH AesSITeJLHOCTH

% padOTHHKOB

2.1. C 1 susaps 2020 roga MOCBC B 31€KTPOHHOM BHIE BENEeT H IPEOCTaBIISIET B
Ilencronnpidl Gponn Poccuu cBeneHus o TpyoBOii AeATENBHOCTH KaXKIOro paGoTHHKAE.
Caenenus BKIIOYAIOT B ce0sI TaHHbIE 0 MecTe paGoThI, TPY10BOM (ByHKIHH, HaTax npuema
Ha paboTy, IIOCTOSHHBIX TEPEBO/AX, OCHOBAHUSIX U NPUYMHAX PACTOPIKEHHMS JOTOBOPA C
paboTHUKaMH, a TaKXKe APYrHue HeoOXOqUMbIe CBEICHMUS.

2.2. Corpymauku HMOCBC, koTopele OTBEYaroT 3a BEACHHE U [IpefoCTaBJIeHUE B
Ilencuonnbiii  ponp Poccum cBeeHuit 0 TpyHOBOM JieATeNbHOCTH pabGOTHUKOB,
Ha3HA4aroTCs NPUKa30M AUPEKTOpa. YKa3aHHBIE B NPUKA3e COTPYAHHKH IOJDKHBLI OBITH
03HAKOMJIEHBI C HUM I10/1 TIOITHUCE.

2.3. CBeneHust 0 TPYIOBOH JEATEIHHOCTH 33 OTUETHBIH MECSI nepenaroTcs B IleHcCHOHHEBIH
(GoHz He mo31Hee 15 unca MecsIa, CleAyIOLIEro 3a MECAIIEM, B KOTOPOM II0 COTPYAHUKY
ObuUIM KaApOBble HM3MEHEHHS MIM OH IOJAN 3asBIECHHE O IIPOAOIKEHHUH BEJIEHHS
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OyMaXHOH TpYyIOBOM KHIDKKM IJHMOO O TIPEJCTABIEHUM CBENEHHH O TPYHOBOI
IeSTeNbHOCTH B 3NIEKTPOHHOM BHJIE

Ecnu 15 4ucno mecsna NMpUXoauTCs: Ha BHIXOIHOW WM Hepaboumii Mpa3IHUYHbIA JeHb,
AHEM OKOHYaHHUS CPOKa CYMTAETCS ONMKalIIi clueayromuii 3a HuM pabounii 1eHb.

CBenenus o mpueme Wik yBOIBHEHHH paGOTHHKOB MepeNaroTest B [leHCHOHHBIH (OHI He
nosgHee paboyero JHs, CIEIYIOLIEro 3a [HEM W3JaHds IIpUKa3a o TIpHeMe Wi
yBOJbHEHUH pabOTHHKA.

2.4. Paborozarens 06s13aH yBeJIOMUTh KaXIOr0 paOTHHKA B IUCEMEHHOM (GopMe B CPOK
10 31 oktsa6ps 2020 roga 06 U3MEHEHHUSX B TPYAOBOM 3aKOHOJATENIbCTBE, CBA3AHHBIX C
(pOPMUPOBAHHEM CBEJECHUH O TPYILOBOM ACSTENHHOCTH B SJIEKTPOHHOM BHJE, a TAKXKe O
npaBe paboTHHMKA IyTeM MOJaud pabOoTOAATENI0 COOTBETCTBYIOMIETO MHUCHMEHHOIO
3asBJICHUS clesiaTh BRIOOD MEXKIy NMPOAOKEHHEM BeleHHs paboToiaTresieM TpyLoBOi
KHIDKKH B COOTBETCTBUH CO cTaThed 66 Tpynosoro konekca Poccuiickoii ®enepanuy uiu
IpefiocTaBlIeHHeM eMmy paboTojareseM CBEIEeHHH O TPYAOBOM JEATEIBHOCTH B
COOTBETCTBHH CO cTaThel 66.1 TpynoBoro konekca Poccuiickoit ®enepaiuy.

2.5. VYBemomuenue o0 M3MEHEHHSX B TPYAOBOM 3aKOHOJATEIbCTBE, CBSI3AHHBIX C
(OpMMpOBaHHMEM CBEICHHM O TPYHOBOM [eATENBHOCTM B OJIEKTPOHHOM BHIE,
paboTonaresnp BIpaBe COCTABUTh B IMCBMEHHOM BHIE M BPYYHUTH JIMYHO COTPYIHHKY.
Ecmu cotpynuuk oTCyTCTByeT Ha paboTe, TO yBeZOMIEHHe paboToAaTeNnb BIIpaBe
OTNPaBUTh IO IOYTE 3aKA3HBIM IMHCEMOM C YBEJOMJIEHHEM O BPYYEHHH, HAIPaBUTh
KYPbEPCKOH CiTyK00M UiIM OTIIPABUTH CKaH-KOIIHIO YBETOMIIEHHUSI 110 JIEKTPOHHOM [TouTe

COTPY/IHHUKY.

2.6. Paboroparens 00s43aH Mpei0CTaBUTE PabOTHHUKY CBEAEHHUS O TPYAOBOM [eATeIbHOCTH
3a [IEPUOA pabOThI B OPraHU3alluK CIIOCOO0M, YKa3aHHOM B 3asBICHUM pabOTHHKA:

Ha OyMa)KHOM HOCUTelle, 3aBepeHHbIe Ha[IEXKAIUM CIIOCOO0M;
B ()OpME 3JIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO YCUIIEHHOW KBanu(HIMpOBAHHOMN
SJICKTPOHHOH MOAMHUCKHIO (B Clly4yae ee Halnu4us y paboTomaresns).

Caezienus 0 TpYJIOBOH /1€ TeIEHOCTH TIPEA0CTABISIOTCS:

B repuoJ] pabOThI He MO3/Hee TpeX pabounx JHEH co JHS II0Ja4M 3TOTO 3asBICHHUS;
IIPY YBOJIEHEHUH — B JIEHb NIPEKPALIEHNs TPYLOBOIO JOrOBOPA.

2.7.3asBneHre  pabOTHHKA O Bbla4e CBEIEHHM O TPYAOBOM  AEATEIHHOCTH
y paboromarenss MoxeT ObITh IOJAaHO B IUCEMEHHOM BHJE€ WM HAaIpPaBIEHO
Ha QJICKTPOHHYIO mouTy paboromarens iosbs.buh@mail.ru. Tlpu wucnons3oBanuK
BJICKTPOHHOH NOYTHI paboTojarens paOOTHHK HANpaBisieT OTCKAHUPOBAHHOE 3asBJICHHE,
B KOTOPOM COJICPIKATCS

HavMeHOBaHue paboToaTens;



AOIDKHOCTHOE JIULO, HA UMSI KOTOPOTO HallpaBJICHO 3asiBIeHNe (TeHEepabHEI MUPEKTOD);
npoceda O HampaBleHUH B (hopMe 3IeKTPOHHOTO AOKYMEHTa CBEIEHHH O TpymoBOif
ACATENILHOCTH y paboTOMaTeNs;

aIpeC SICKTPOHHOM TOYTEI paGOTHHKA;

COOCTBEHHOPYYHAS! OAITHCE paboTHuKa;

JlaTa HalMCAHUS 3asIBIICHUS.

2.8. B nens npekparenus TPYAOBOro 0roBopa pabOTHHKY BbIIaeTcs TPYIOBasi KHMXKa
(B ciyvae ee BemeHmst) wmu IPCAOCTABIISIOTCS CBEAECHUS O TPYHOBOM NesTelbHOCTH y
paboronarens (ecnu paGoTHHK B YCTaHOBJICHHOM 3aKOHOM IIOPSZIKE OTKA3aJICSI OT BEISHHS
TPYAOBOH KHUXKKH JTHGO BHEpBbIe GbLT TNIPUHAT Ha paboTy Mo TPy0BOMY ZIOrOBOPY TI0CIIe
31.12.2020).

2.9. Ecin  BbinaTs TPY/IOBYIO KHWXKKY WM IIPENOCTABHTH CBEIEHHS O TPYIOBO#A
JACATE/IBHOCTH HEBO3MOIKHO MH3-34 OTCYTCTBHS pPabOTHMKA JHMOO €ro OTKasa oT ux
[IOTYy4CHHS, YIIOJIHOMOYECHHBIN IIpencTaBUTeNb paGortonarens mampasiser paboTHHKY
YBEIIOMJIEHHE O HEOOXOMMMOCTH SBUTHCS 34 TPYZIOBOM KHMXKKOM 1H6O HaTh coryacue
OTIIPaBHTB €€ I10 IIOYTE WM BBEICHLIAET PabOTHHKY 110 MOYTE 3aKa3HBIM ITHCEMOM C
YBCHOMJICHHEM CBEJICHHS O TDPYIOBOH JeATEIBHOCTH Ha OymaskHOM HocHTee,
3aBEPCHHBIC Ha/JIeXkKaIIuM 06pa3om.

-
2.10. Paboruuky, ne HOIYyYHUBILEMY TPYIOBYIO KHIIKKY TIOCIIE YBOJIbHEHHUS, OHA
BRIACTCS Ha OCHOBAHMH €r'0 IMCHMEHHOTO OOpALEHHS B TeYeH e Tpex paboyux jgHelt co
AHA HOIy4CHUS pabOTO/aTeNeM JaHHOTO OGpalIeHEs.

2.11. Ecnu noeie yBonmbHeHus PabOTHHK He MOIYyYHIT CBEIeHHUS O TPYIOBOH AEeSATEILHOCTH
Y PpaboTonareis, OHM TNPENOCTABISIOTCS Ha OCHOBaHMH oOpalleHust pabGoTHHKA
YKa3aHHBIM B HEM CHOCOOOM: Ha GYMaKHOM . HOCHTEIIE, 3aBepEHHBIE HaIJIEHKAIIUM
obpazoM, maum B ¢opme 9JICKTPOHHOI'O0 HOKYMEHTa, MONIMHCAHHOIO YCHIIEHHOIA
KBaTH(UUUPOBAHHOM 371eKTPOHHOH noanuckro. Cpok BbLIAYHM - He TT03/JHee Tpex paboynx
AHEH CO IHA Takoro oBpamenus (B muceMeHHOM Qopme umH HaIIPaBJIEHHOI'O 110
JJIEKTPOHHOM I10uTe,

2.12. TpynoBsle KHEXKH (1y6IHKaTHI TPYZOBBIX KHIIKEK), HE IOTyYeHHbIe paGOTHHKAMM
IIPH  yBOIBHEHHM, pabOTONATENb XpaHUT 10 BOCTPEOOBaHUS B COOTBETCTBHH C
TPeOOBAHUAMMU K X XPAHEHHIO, YCTAHOB/ICHHBIMH 3aKOHOZATENbCTBOM P® 06 apxuBHOM
Jene.

3. OcnoBHbIe NIpaBa, 0GSI3aHHOCTH H OTBETCTBEHHOCTE COTPYIHHKOB

Sl Cotpy1auk uMeeT IIPaBo Ha:
— IpelocTaBienne  eMmy  paboThl,  0GYCIOBIEHHOM TPYIOBBIM  JIOFOBOPOM;
— pabouee MecTo, COOTBCTCTBYIOLIEE YCIOBUSAM, NPELyCMOTPEHHBIM roCyIapCTBEHHEIMU
CTaHZapTaMy OpraHu3aLuK U 6€30I1aCHOCTH TPy 1a;



— CBOEBPEMEHHYIO W B [10JIHOM 00BeMe BBIILIATY 3apIliaThl B COOTBETCTBHUH CO CBOEH
KBaJIM(UKaLKEH, CII0KHOCTBIO TPY /I, KOJTHYECTBOM U Ka4€CTBOM BBITIOJHEHHOM paboThl;
— OTZBIX, OOecre nBaeMbIil YCTaHOBICHHEM HOPMAIIbHON MPOJIOJKMTENEHOCTH paboydero
BPEMEHH, NPEAOCTABICHUEM €XKE€HEEbHbIX BBIXOJHBIX JAHEW, Hepabouux Npa3qHUYHBIX
ZHEH, OIIaYUBAEMBIX €)KETOIHBIX 1 TOMOIHUTEIBHEIX OTIIYCKOB;

— MOJTHYIO JJOCTOBEPHYIO HH(OPMALHIO 00 yCIOBUAX TPyJa i TPeGOBAHUAX OXPaHEI TPy Ia
Ha paboueM MecTe;

— IPO(ECCHOHABHYIO MOITOTOBKY, IEPENOATOTOBKY U NOBBIIIEHHE CBOSH KBaTH(DHKAIIAN
B ITOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOATEILCTBOM PD;

— Y4acTHe B YNpaBICHHWH OpraHM3alved B NPeIyCMOTPEHHEBIX 3aKOHOLATEILCTBOM PD
(bopmax;

— BCJICHHE KOJIJIEKTHBHBIX II€PErOBOPOB M 3aKIIOYEHHE KOJUIEKTHBHBEIX JOTOBOPOB U
COTTIALICHUN 4Yepe3 CBOMX IPeACTaBHUTENEH, a Takke HA WH(OOPMAIHMIO O BHINOJHEHHH
KOJIJIEKTUBHOTO JI0rOBOPA, COTTIAIIEHHIH;

— 3allMTy CBOMX TpPYAOBBIX IIpaB, CBOOOA M 3aKOHHBIX WHTEPECOB BCEMH HE
3aMpeleHHBIMH 3aKOHOM crtocobaMu;

— BO3MCIIEHHE Bpeja, NPUYUHEHHOIO €My B CBS3M C HCIIOJHEHHEM WM TPYAOBBIX
00sI3aHHOCTEH, M KOMIIGHCAIMI0 MODAJIbHOIO Bpeja B IOPSAKE, YCTAHOBIEHHOM
3aKOHOHATENILCTBOM P@;

— obssarenpHOE  COLMANbHOE — CTpPaxOBaHHE B Cly4asX, IpPeIyCMOTPEHHBIX
34KOHO/AaTeNbCTBOM Pd.

3.2. CoTpyIHMKHM OpraHM3aI{uH 00sI3aHbI:

— NOOPOCOBECTHO BBINOIHATH CBOHM TPYAOBBIE OOS3aHHOCTH, CBOEBPEMEHHO M TOYHO
BBIIOJIHATD BCIO MOPYYEHHYIO paboTy, He IOIycKaTh HapyLIEHHM CPOKa BhINOJHEHHUS
3a[JaHUM, KCIOJIB30BATL BCe pabouee BpeMsl 10 Ha3HAYEHMIO, BO3JEPKHUBATHECS OT
AEUCTBUM, OTBJIEKAIOUINX OT BBIOIHEHUsI IPSIMBIX TPY/IOBBIX 00S3aHHOCTeH, COOIIIONATE
TPYAOBYIO IMCLMIUIMHY U [IpaBuia TpyioBoro pacmopsaka;

— YJIydllaThb Ka4yecTBO paboOThl, MOCTOSHHO TOBBIIIATE CBOMR npod)eCCHOHaﬂbem u
KyJIbTYPHBIH ypOBEHb, 3aHUMAThCsI caM0o00pa30oBaHUEM;

— IOJIEPIKUBATE YUCTOTY U TIOPSIOK HA CBOEM pabodeM MecTe, B CIyKeOHBIX U JAPYyruX
[IOMELICHHUSX, COOJIONATh YCTAHOBJIEHHBI MOPSANOK XpaHEHHs [JOKYMEHTOB M
MaTepUaIbHEIX LIEHHOCTEH, COOIII01aTh MOPSIOK AEIOIIPOU3BO/ICTBA;

— 9((}EKTUBHO HCIONB30BATh IIEPCOHANBHEIE KOMIIBIOTEPHI, OPITEXHHUKY H IPYroe
00opy/10BaHHE, SKOHOMHO M PpAllMOHAIBHO pAacXOJ0BaTh MaTepUaibl M SHEPIHIO,
HHBEHTaph U JPyrue MaTepHalbHBIE PECypChl, OEpe)KHO OTHOCHUTHCS K HMYIIECTBY
paboTomaTes;

— cobJirolaTh HOPMBI, NIPaBMJIa M MHCTPYKIMH 10 OXPaHe Tpy.Ja, NPOU3BOACTBEHHYIO
CaHHUTAapHIO, IIpaBuiia IPOTUBOIOXKAPHOH 0e30I1aCHOCTH;

— He pasriamarth Kak B Poccuu, Tak M 3a pyOexoM CBeIeHHS, MOJIYYEHHBIE B CHILY
CITy)XeOHOTO TIOJIOKEHHMS M COCTABISIOIINE KOMMepUYecKyro (ciyxebHyro) TaiiHy,
pacnpocTpaHeHue KOTOpOW MOMKET HaHecTH Bpel paboronmaTenio W (WIH) APYTHM
COTPY/HUKaM;



- HE3aMeMIMTEIbHO  CoO0WaTh PYKOBOACTBY O BO3HUKHOBEHWH CHTYyallWH,
NPEACTABISAIOIICH YIrpo3y JKM3HM M 3[0POBBIO IIOZEH, COXPAHHOCTH HMYIIECTBA
OUOMHOTEKH;

— BBINIOJIHATH HHBIE 00A3aHHOCTH, IPEIyCMOTPEHHEIE TPYAOBBIM 3aKOHOIATENECTBOM PD.,

3.3. Kpyr o6sa3agHOCTEN, KOTOpbIe BBIMOJHAET KAXIbIA pabOTHHK MO CBOei
CIICLIMATBHOCTH, KBAIM(DUKALMK, JOIKHOCTH, ONpPENeNeTCs] TPYIOBBIM JOrOBOPOM H
(MIM) TOMKHOCTHON HHCTPYKIIMEH.

3.4. CotpynHuk 00s3aH BO3MECTHTh pPabOTONATENI0 TPUYMHEHHBIM €My IIpAMOii
NeUCTBUTENBHBIN yinepO. COTpyIHHK HECeT MaTepHalbHYK) OTBETCTBEHHOCTh KaK 3a
IPAMOH JICHCTBUTENBHEIA yINEpO, HENOCPECTBEHHO NPUYHMHEHHBIH UM paboToNaTero,
TaK ¥ 3a yuep0, BO3HUKIIKY y paboToaTeNs B pe3y IbTaTe BO3MEINEH s UM yiep6a HHbIM
JTHITAM.

3.5. IlpemocraBute paboTOmaTeqIO JNHCTOK HETPYHAOCIHOCOOHOCTH MM  HOMED
3JIEKTPOHHOI'O JIMCTKA HETPYIOCIIOCOOHOCTH B JEHb BBIXO/A Ha paboTy IOCIE 3aKpBITHS
JIMCTKA HETPYIOCIIOCOOHOCTH BpadoM [uis IalbHeWINel mepexadn paboTojarenem
peecTpa cBeleHuM s HasHayeHus nocobus B @CC. MakcUManbHbIi CPOK, B KOTOPEIH
pabOTHHK MOXET IIPeJOCTaBUTh OOJBHUYHBIA JIMCT M MOJYy4YMTh IOCOOHE, - LIECTh
MECSMEeB C JaThl, KOrJa Bpayd NOIYCTUIH COTpyAHHKA K paboTe mocie GOJNIE3HH WIIH
TpaBMbl, 4.1 ¢T.12 DenepansHoro 3akona ot 29.12.2006 Ne255-D3.

B ciydae, eciu pabOTHMK MMeeT IIpaBO Ha BBILIATY TOCOOHH, IIPeNOCTaBHTH
paboTozaTento JOKyMEHThI, HeOOXOAUMEIE JJIsl HA3HAYEeHHUS II0COO Uit 1Mo OepeMeHHOCTH U
pozam, 1o yxojly 3a peOeHKOM, IIPH [IOCTAHOBKE Ha y4eT B PAaHHUE CPOKH GepeMEHHOCTH
U IIpU poXKieHnH pebenKa, [Uis JajabHelIel nepegadn paboToaaresieM peecTpa CBeIeHHil
U1 HazHadeHHd rocodust B PCC. |

3.6. PaboTHMK 1O [O/KHOCTM BOAUTENb O00s3aH TMPOXOAWTH TIPEIBAPHUTENHHEIM,
NepuoJIuecKue — exerogud mo 21 roma, mocie — 1 pa3 B 2 rofma, npeapercoBLIe U
nocnepeicosele  MenocMoTpel (Hacte 1 cr. 213, u. 2 cr. 328 TK, mnpukas
Mumnsnpasconpassutus ot 12.04.2011 Ne 3028, ct. 23 3akona ot 10.12.1995 Ne 196-D3).

Kypchl nosbllen#e IpohecCHOHAIBHOI0 MacTepCTBa BoAUTeNe — 1 pa3s B roj,.
4. OcHoBHBIE NIpaBa U 00A3aHHOCTH paboToaaTe/Ns

4.1. PaGoTomarens UMeeT Mpago:

— 3aKIIFOYaTh, U3MEHATH ¥ PACTOPraTh TPYIOBbIE€ JJOIOBOPHI ¢ pabOTHUKAMHE B ITOPSJIKE U
Ha yCJIOBUSIX, KOTOPBIE YCTaHOBIICHBI 3aKOHOIATEIECTBOM Pd;

— BECTH KOJUIEKTMBHBIE II€PEroBOPbl M 3aKIFOYaTh KOJUICKTHBHBIE JOTOBOPEI;
— MOOLIPATE paOOTHUKOB 3a 10OPOCOBECTHEIN 3 (EeKTUBHEIN TPYI;

— TpeOOoBaTh OT COTPYAHHUKOB UCIIOIHEHUSI UMH TPYIOBBIX 00S3aHHOCTEN M GepexHOro
OTHOILIEHHS K MMYLIECTBY paboronmaTens U Apyrux pabOTHUKOB, coOmonenus [IpaBui
TPYIOBOIO PacropsiKa OpraHU3alluy;



— NPHUBIEKaTh COTPYAHUKOB K JUCLMIIIMHAPHON M MaTepHalbHON OTBETCTBEHHOCTH B
NIOPsIZIKE, YCTAHOBIIEHHOM 3aKOHOAATENECTBOM PD;

— IIPUHUMATh JIOKaJIbHble HOPMATHBHEIE aKTHI;

— cO03/1aBaTh 00beIMHEHNs paboToaaTeNell B LENsAX NpeJCTaBUTENbCTBA U 3AIIUTE CBOMX
UHTEPECOB U BCTYNaTh B HHX.

4.2. PaboTonmarens 00s13aH:;

— Co0MIofaTh 3aKOHOJATENBCTBO O TPYyZE, JTOKAIBHBIE HOPMATHUBHEIE aKThl, YCIIOBHS
TPYZAOBBIX JOTOBOPOB; 7

— TPEJIOCTABIATH COTPYIAHMKAM paboTy, OOYCIOBIEHHYI TpYDOBEIM JOTOBOPOM;
— TPaBUJIbHO OPraHU30BBIBATE TPY)| PAOOTHHKOB Ha 3aKPEIIEHHBIX 34 HUMH paboumx
MecTax, obecrneuuB HEOOXOAMMBIMU MPHHANIEKHOCTAMH M OPITEXHHKOW, CO3IaBas
300POBBIC U OE30TACHBIE yCIIOBHS TPY/a, COOTBETCTBYIOLIME [IPABHIIAM TI0 OXpaHe TPyIa
(TexHHKe 0€30MacHOCTH, CAHMTAPHBIM HOpPMaM, IPOTHBOMOXAPHEIM IIPABAIAM);
— obecrneynBaTh CTporoe CoOMIOAEHHe TPYAOBOW NMCUMIUIAHEL, OCYILECTBISITH
OPraHU3alMOHHYI0 paboTy, HANPAaBIEHHYIO Ha YCTpaHEHHe TMOTeph pabodero BpeMeHH,
IPUMEHATh ~ MepPhl  BO3JAEMCTBHA K  HaApyLIUTeNIsIM  TPYAOBOM  JUCIHIUIMHEIL,
— COOMIOIaTE OroBOpEHHBIE B TPYHOBOM JOroBope, IlonoxkeHud o6 OILIaTe Tpyda W
[onokeHn# 0 IPEMUPOBAHUHK YCIIOBHS OIUIATHI TPYAA;

— CIIOCOOCTBOBATH MOBBIILEHHIO KBATM(HUKALMN COTPYJHAKOB U COBEPIIEHCTBOBAHUIO HX
NPO(ECCHOHANBHBIX ~ HABBIKOB IyTeM HANpaBIEHHA HA KypChl M TPEHHHIH,
— obecredynBaTh GBITOBbIE HYXXIBl Pa0OTHHKOB, CBS3aHHBIE C HCIIOJHEHHEM HMHU
TPYHOBBIX 00513aHHOCTEH;

— OCYIIECTBIATE O0sI3aTe/bHOE CONMANBHOE CTPaxOBaHHE COTPYAHHUKOB B IOPSIKE,
YCTaHOBIIEHHOM (heZiepalbHBIMH 3aKOHAMH,

— BBIIIOJIHSTh HHBIE 00S3aHHOCTH, NIPEIyCMOTPEHHbIE TPYAOBEIM 3aKOHOJATeIECTBOM P®,
4.3. Cokparute Bpems paboTel. OnTUMalbHas TeMIlepaTypa [ o(QHCHEIX paGOTHUKOB
netoM — 0T 23 10 25°C (m.__5.4 CanlluH 2.2.4.548-96, yTB. IOCTaHOBJIEHHEM
['ockomcarsnmananzopa or 01.10.96 Ne 21). Ecnu ona npessicut 28,0°C, To pabouuii
N€Hb COKpaIlaeTcH.

S. Peskum paGoyero BpeMeHH U BpeMEHH OTAbIXA

5.1. B MOCBC ycranapnuBaeTcs IATHIHEBHAs pabodasi HEIENs IPOJ0KUTETBHOCTHIO
40 4acoB ¢ AByMs BBIXOJHBIMU JHAMH (Cy660Ta M BOCKPECEHBE).
Bpems nauana paGotsl — 8:30. Bpems okonuanus pa6otsr — 17:00.

CoTpyAHHKY TIO JIOJDKHOCTM BORHUTENb IPUMEHSETCS CyMMHMpPOBAaHHBIA yueT pabodero
BPEMEHH, C TeM HYTOOBI TPOAODKUTENBHOCTE pabodero BpeMeHH 3a yYETHBIA IMEepPHOJ
(Mecs11) He IpeBHIIIaTa HOPMAIBHOTO YKciia pabouyrX 4acoB.

ITo xenanuio COTPYIHHKA U COITIACOBAHUIO C paboTOaTeNeM COTPYAHUKY MOXKET OBITh
YCTaHOBJICH PEKMUM HEIIOJIHOI0 paboyero BpeMeHuU (HEeMOMHbINH pabounii 1eHb, HEOIHas
pabouas Heels).

5.2. UOCBC paboTaer:



- A gurarenert ¢ 9:00 no 17:00 ¢ AByMs BBIXOJHBIME nHAMHU (Cy660Ta, BocKkpeceHbe),
0e3 nepepsiBa Ha o6ex. [Tocmemmss TIATHHIA MECsIa — CAHUTApHEIN 1eHs (¢ 9:30 mo 13:00
0e3 ob6cmyKuBaHus udTarened). B mpasgHuuHBle nHU o0ciy>)XHBaHWe YuTaTenel
COKpallaercsa Ha | gac, cormacHo Tpynosomy Konexcy Poccuiickoit Denepanuu.

OOenennblit  nepepsis — 30 MHUHYT (cormacHo rpaduka). B Ipyroe Bpems
O0CICHHBIH IepephIB HCIIONB30BATD He paspeliaercs. YdueT Hadana M OKOHYAHUS
00€/IeHHOT0 IepeprIBa OCYIIECTRIITETCS PYKOBOZHUTENAMY CTPYKTYPHBIX HOApa3/e/IeHHIA.
Ilepepbis He BKIOuaercs B paGouee BpeMs U He oruiaunBaercs. COTPYIHHK MOKeT
HCIIOJIb30BATh IO 10 CBOEMY YCMOTPEHHMIO U Ha 3TO BPEMs OTIYYHUTECA ¢ paboTsl. Eciu
IO yCIIOBUSM pabOThl IPe/IOCTaBIeHHE 06eeHHOTO IIEPEPBIBA COTPYIHUKY HEBO3MOIXKHO,
TO TIO TpHKa3y pyKOBOJMTENsI OPraHU3allii OH 06ECIeYHBACTCS MECTOM IJIsL OTOBIXa U
NpHUEMa ITUIIK B pabodee Bpemsl.

OOenenHelit mepepsB  He [IPEAYCMOTPEH M COTPYAHHUKOB, IIPONOIKHTETBHOCTE
pabouero s (CMEeHBI) KOTOPBIX cOCTaBIIseT 4 yaca i MEHee.

5.4. Yuet pabouero BpeMeHu BeneTcs AUPEKTOPOM (JTHLIOM, YTIONTHOMOYEHHBIM [PHKA30M
AUPEKTOpa). JIupekTop (MO, YIONHOMOYEHHOE TIPUKa30M JHUPEKTOpa) BENET TaKkKe
KOHTPOJIBHBIH yueT Hanu4us (OTCYTCTBHS) COTPYAHHUKOB Ha pabo4ux MecTax B pabouee
BpeMs. Yuer pabouero BpeMeHH BeneTcs B Tabee y4€Ta pabo4ero BpeMeHH, B KOTOPOM
CHCIHCBHO OTPaXKaeTCs KONMYECTBO OTPabOTAHHBIX YaCOB (oHEH) coTpymHHKaMu
OpraHH3alnH,

Yxon uz 6ubauorexu mo60ro COTPYIHMKA B paboyvee BPeMsl [0 CIIyXKeGHBIM M JTHIHBIM
ACJTaM JIOMyCKaeTCs TOJIBKO C paspelleH s JUpeKTopa. YxXo COTpyIHHKa Oojiee yem Ha 3
daca oQopMIIsieTcss NpPHKa30M AHUPEKTOpPa Ha OCHOBAHHMHU 3asBIEHHS PaGOTHUKA U
TIMCEMEHHOTO COTIIACHsI PYKOBOJMTEIS OTAENA | TPYIIIL.

5.5. CoTpyJHHKaM MpenoCTaBIsIoTCs ©IKETOAHBIE OTITyCKa C COXPaHEHUEeM MecTa paboThI
U cpejiHero 3apaborka. ¢

ITpoomKUTENBHOCTE  @KETOIHOTO OCHOBHOIO  OIJIaYHBA€MOr0  OTIycka — 28
KaJleHIapHBIX HeH. [Ipu 3TOM OTIyCK NOImKeH GBITh HCITONB30BAH He mo3Hee 12 Mecsuen
TIoCsIe OKOHYaHusi Toro pabouero rona, 3a KOTOPEI OH IpeNoCTaBIIsSIeTCH. Hepaboune
HPasIHUYHBIE JIHM, MPUXOASILINECS Ha MEPHOL OTITyCKa, B YHCJIO KaJeHOApHBIX IHEK
OTIIyCKa HE BKJIIOYAKOTCS. Takke B YHCIIO KaJIEHJApHBIX JHEH OTIMyCKa He BKIIIOYAeTCS
[IEPHO/I BpEMEHHO HETPYI0CIIOCOOHOCTH COTPYAHUKA MPH HAJTMYUHU OOJIBHUYHOTO JINCTA.

5.6. CoTpyIHHKaM MpeIOCTABIAETCS NOTIOIHATETbHEL OIIaYMBAEMbIH OTITYCK Ha
OCHOBaHHM IMMUCBMEHHOI'O 3asiBIeHHs paGoTHHKA 33 14 KaJICHIApHBIX OHEH, Ge3
PUCOCIMHEHHS K 0Y€PETHOMY OCHOBHOMY OTITYCKY (He paHee 4eM 3a OJIUH MECSI
AO U TIOCI€ OCHOBHOIO OTITyCKa). JlOMONHHMTENBHEIH OMIaYrBaAeMEbL OTIIyCK He
NPEAOCTABIIACTCS B JIETHHH MEPUON (JIETHHM MepHOIOM cumTaercs: ¢ 01 uroHs mo



31 aBrycra). [Ipu yBombHEHUN KOMIIEHCALMS BBIILUIAYHBAETCS 3a JOIOJIHUTEIbHBIHA
oTImyck cormacHo cratke 127 Tpynosoro Konekca Poccuiickoit dheneparium.

5.7. IlpaBo Ha WCIOIBE30BaHKE OTIIYCKa 3a MIEPBEIN roJ paboThl BOZHUKAET Y COTPYAHUKA
0 MCTEYEHHH ILCCTH MECALEB €r0 HENMPEPhIBHOW paboThl B opraHu3anuu. OTIyCK 3a
BTOPOH H IOCIIETYOIIKE TOABI PaOOTEI MOXKET IIPEJOCTABIATECS B JIF000€ BpeMs paboyero
roja B COOTBETCTBHH C OYEPEIHOCTBIO MPENOCTABIICHHUS €XKETOJHBIX OILIAYMBAEMBIX
OTILYCKOB (Ipa)KoOM OTITYCKOB).

OuepeqHOCTE TpefoCTaBlIeHHsS OTIYCKOB (TpaguK OTIYCKOB) yCTAaHABIMBAETCS
paboTozmaTeneM C YYeTOM MPOM3BOACTBEHHON HEOOXOAMMOCTH M  IIOKEJIAHU
COTPY/IHUKOB.

5.8. ITo cornameHuio Mex 1y COTPYIHHUKOM U paboToaTeNleM eXKeroAHbIH OIIaudBaeMbli
OTITYCK MOXeT OBITh pa3/ielieH Ha 4acTH. [Tpu 3TOM XOTs OBI 0JTHA M3 YaCTel ITOT0 OTIIyCKa
no/uKkHa ObITE He MeHee 14 kaneHaapHbIX qHed. OTIyCK He MOKET OBITh IPeJOCTaBlIeH
PabOTHHKY TOJIBKO Ha BBIXOJHBIE JHHU, TO €CTh Ha CyOOOTY M BOCKPECEHEE.

5.9. Tlo cemeHHBIM OOCTOATENECTBAM U JAPYTHM YBaXKUTEIBHBIM [IPHUHUHAM COTPYIHUKY
[0 ero MMCbMEHHOMY 3asBIIEHMIO MOXKET OBITH IIPENOCTaBIIEH OTIMYCK 6e3 COXpaHeHHs
3&pIUIaThl, NPOJOJDKHUTENBHOCTE KOTOPOTO ONpelessieTcs MO COIMAIEHHI0 MEXIY
COTPYIHHUKOM U paboTomaTerem.

6. Onnara Tpyaa

6.1. 3apaboTHas mmara pabOTHHKAa B COOTBETCTBHH C ASHCTBYIOUIEH B OpraHM3allyH
CHCTEMOH OIUIATEI TPyJa, 3aKperuieHHOW B IlomoxkeHuu o6 omiaTe Tpyna, BKIOYAET B
cebsl: MHHUMAJbHbIE OKJIAJBl 110 3aHUMAaeMOM JODKHOCTH (IIpodeccr), MOBBIIIAIOIINE
KoO(GGHLUEHTEI K MHUHUMAQIBHBIM  OKJIaJaM, BBIIUIATEI KOMIIEHCAMOHHOTO M
CTUMYJIMPYIOIIETO XapaKTepa COIIACHO YCIOBHSAM OIUIaTBl TpyAa, OIpeleeHHBIM
JIEHCTBYIOIIUM TPYAOBBIN 3aKOHOJATEIHCTBOM.

6.2 PasMep JOJDKHOCTHOI'O OKJaga YCTaHaBIIMBA€TCsA Ha OCHOBAaHHMU IITATHOI'O
paclinCaHus opraHu3al .

6.3. B coorserctBHM co craTbeif 136 TpymoBoro komexca P® 3apaGoTHas mnata
BBIIJIAYMBACTCSl paOOTHUKAM HE PeXke 4eM KaXK[ble MOIMecAla. 3a MEPBYI0 IIOJOBHHY
MecsdIa 3apriaTa BIIIAYMBAETCA IPONOPLUOHAIBEHO OTPabOTaHHOMY BpeMeHH 15-To
YKMCoa TEKyIIEro Mecsla, 3a BTOPYIO IIOJIOBHHY Mecslla IIPOIOPLHOHAIBHO
orpaboTaHHOMY BpeMeHU — 30-ro uucia Texyuero mecsia (B gespaie -15 u 28) myrem
nepeyucieHns Ha OaHKOBCKYIO KapTy pabOTHMKa B paMKax 3alllIaTaHHOTO IIPOEKTa
HOCBC, nmubo 1o 3asBieHr0 pabOTHHKA —Ha ero JHUIEBOi cueT B GaHKe.

6.4. HpH COBIIQJACHHHK OHA BBIIIJIATEI ¢ BBIXOJIHBIM HIIH Hepa60qHM MnpasgHUYIHBIM JHEM
BBIIIATA 3apa60TH01>’1 TIJIATBI TIPOU3BOJAUTC HAKAHYHE 3TOI'O JJHA.
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6.5. B uensx mnoompeHuss pabOTHWKOB 3a BeIMONHeHHYI0 pabory B HMOCBC
YCTaHABIIMBAIOTCS  BBIIUIATHl  CTUMYJIHPYIOLIErO0  XapakTepa, IpeLyCMOTPEHHbBIe
ITonoxenueMm o0 ycrmoBusiX oruiate Tpyna paboTHHKOB ['ocymapcTBEHHOTO GFOIKETHOTO
yupexaeHus MBanosckod obnactu «lIBaHOBcKas o0iacTHas crenuaibHas OHOIHOTEKa
IUISL CIIETIBIXY).

6.6. C yderom ycnoBull Tpyna paboraukam HMOCBC ycTaHaBIMBAIOTCS BBIILIATEI
KOMIIEHCAlIMOHHOIO XapakTepa, rpexycMoTpeHHble [lonoxkeHHeM 00 YCIOBHSX OILIaTe
TpyAa paboTHHKOB ['ocynapcTBEeHHOTO OrOKETHOrO yupexaeHus MBaHouscKoi obnactu
«BaHoBCKas obnacTHas CrielAaIbHas OUOIUOTEKA IS CIIEITBIX).

6.7. B cinyyae ycraHOB/ieHHUs pabOOTHUKY HEIOJHOTO pabodero BpeMeHH oIuiara Tpyda
IIPOU3BOJIUTCS MPONOPLMOHATIEHO OTPab0TaHHOMY UM BpPeMEHH.

6.8. 3apaboTHas miara nepeuducisiercs pabOTHUKY Ha KapTy, OQOpMIEHHYIO B paMKax
zapruiatHoro npoekta MOCBC nubo mnepeBoauTcs B KPEAMTHYIO OpraHH3alluIio,
YKa3aHHYIO B 3asBJI€HHM pabOOTHHKA, HA YCIOBHSX, OIPENEICHHBIX KOJIIEKTUBHBIM
TIOTOBOPOM VLITH TPYLOBBIM JIOTOBOPOM. PabotHuk BIIPaBE
3aMEHUTh KPEeIUTHYIO OpraHu3aluio, B KOTOPYIO HOKHA OBITh NepeBefieHa 3apaboTHas
miara, cooOIMUB B MUCEMEHHOW (GopMe paboTomaTero 00 M3MEHEHUU PEKBH3UTOB IS
nepeBo/ia 3apaboTHON TIATHI HE MTO3/IHEE YeM 3a 15 KaJleHIapHBIX JHEH 10 JHS BBIIUIATHI
3apabOTHOM TIaThHI.

6.9. Omuiata oTrmycka IpOU3BOAMTCS HE IMO3/IHEE YeEM 3a TPH JHS 0 €ro Havauia.

6.10. PaboTomaTesns ¢ 3apaboTHOM MIaThl paOOTHHUKA MEPEIUCIIIET HAJIOTH B pa3Mepax U
TOpsiIKe, TIPEAYCMOTPEHHBIX NEUCTBYIOIIKUM 3aKOHOAAaTeIbcTBOM PD.

6.11. Ilepeuncrenne mocoOust o OepeMEHHOCTH ¥ POAaM, €OHHOBPEMEHHOTO IT0COOHs
YKEHITMHAM, BCTaBIIMM Ha Y4YeT B MEJUUIMHCKHAE OpPraHM3allid B DPaAHHHE CPOKH
OGepeMeHHOCTH, €JIMHOBP@MEHHOr0 IOCOOMS NpH POXICHUM pebeHKa, eXeMecSYHOro
mocobust Mo yxojy 3a pebeHkoMm 1o 1,5 ner ocyliecTBIseTCs Ha KapTy HalMOHAJIBHOM
IJ1aTeKHOM cuctemsl «MHup».

7. Iloompenud 3a ycnexu B pabore

7.1. 3a BBICOKOMPO(ECCUOHATBLHOE BBINOJIHEHWE TPYJOBBIX O0S3aHHOCTEH, ITOBBIIICHHE
IIPOM3BOJUTENBHOCTH TPY/Ja, IPONODKHUTEIBHYI0 U Oe3ynpeuHylo paboTy W Apyrue
YCIIEXH B TPYJIE TPUMEHSFOTCS CIIEIYIOIIHE MEPhI TOOILPEeHNUsI paA0OTHUKOB OpraHU3aluu:
— BBIIJIATA JEHEKHOTO BO3HATPAXKAEHUSI B BUE TpeMUil (IpY HATHYUH 9KOHOMHHU (oHa
TpyAa);

— o0BsBIEeHUE OJIArOAaAPHOCTH; .

- HarpaXJeHue TTOYeTHEIMU IPaMoTaMH, 0JaroJapCcTBEHHEIMH [THCHMaMH.
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7.2. 3a ocobble TPyIOBbIE 3acyTH, K IOGWICHHBIM 1aTam corpynuuka MOCBC moryt
OBITE TIPENCTAaBIIEHEl B  BBIIIECTOSIIHE OpraHel Ha CIEQYIOLIHE TIOOUIPEHUS U
HarpaXICHHUS:

- brnaronaprocTs Yupenurens,

- IloueTtHas rpamora ry6epraropa MBaHoBckoi obnacTw,

- [ToyeTHas rpamora MiBaHOBCKOI 061acTHOM Hymer,

- IloyerHast rpamora MunucTepeTBa KynsTyps! PO,

- DpucBoenue 3BaHusd «lloueTHBIH paGoTHUK KynbTypsl VBaHOBCKOI obmactuy,
«3aciyXeHHBII pabOTHUKS KyIbTypsl POy,

- HarpaXx/IeHue opJIeHaM” B MenansiMu P®.

8. OTBeTCTBEHHOCTD 32 HAPYIIEHHE TPYJOBOMH AHCIHILTHHDI

8.1. 3a HapylieHuWe TpymOBOH IUCLIHILIMHBI aIMHHUCTPAIMS IPUMEHSET CIeyIoIue
OUCILHUIUIMHAPHBIE B3BICKAHUS:

— 3aMeyvaHue;

— BBITOBOD;

— YBOJIbHEHHE,

8.3. Jlo HaNOXEHHUS B3BICKAHUS OT HAPYLIKTENS TPYIOBOM NUCLMILTHHBI HOKHB! OBITH
3aTpebOBaHbI MUCEMEHHBIE 00bBsCHEHMs. B ciyuae oTkasa COTPYIHHMKA JaTh YKa3aHHOE
00BsICHEHHE COCTABILSIETCS] COOTBETCTBYIOIIMI akT. OTKA3 paboTHHKA 1aTh OOBSICHEHUS He
MOXET CIIy’KUTh IPENATCTBUEM Il IPUMEHEHHS B3BICKAHKS.

8.3. Ecnu B Teuenue rona co qHs IPHUMEHEHHS] MUCUHMIUIMHAPHOTO B3BICKAHHUS COTPY THUK
He OyleT NOABEpPrHyT HOBOMY JUCHUIITIMHAPDHOMY B3BICKAHUIO, TO OH CYHTAETCS He
UMEIOLIUM JUCITUIIIMHAPHOTO B3BLICKAHMSL.

Hucuunnaproe B3bICKaHHE 10 UCTEYEHHS [ONA CO JHS €ro IPUMEHEHUS MOXKET OBITH
CHATO aJMHHUCTpalMel MO CBOSH MHUIMATHBE, [0 XONATANCTBY HEMOCPEACTBEHHOIO
PYKOBOIHUTE/IA MM TpYAOBOTO KOIUIEKTHBA, €CIIM IOABEPrHYTHIH NUCLHUILIHHAPHOMY
B3BICKAHMIO HE COBEPLIMII HOBOTO INPOCTYIKA M IIPOSBHUN cebsl Kak J06pPOCOBECTHBIM
paboTHHK.

9. Nnble BONPOCHI peryJMpoBaHus TPYAOBBIX OTHOIIEHHi

9.1. CoTpynHuK nMeeT NMpaBo >KaloBaThCs Ha IOMYIIEHHEIE, TIO0 ero MHEHHUIO, HAPYIIIeHHS]
TPYZOBOTO 3aKOHO/IATEIILCTBA H HACTOSIUX I IpaBuIl HEIIOCPEACTBEHHOMY PYKOBOLUTEIIO
U PYKOBOACTBY OpraHusaluu. PaOOTHUK BhOpaBe MIPEACTaBIATE MTHCEMEHHbIE
MPENIOXKEHUs [0  yNydIICHHIO OpraHW3alMd TpyAa H II0 JAPYTMM BOIIPOCaM,
peryaupyeMeiM HacTosLuME [IpaBunamu.

9.2. Ilepes Tem Kak IOKMHYTH paGodee MECTO B KOHIE paGoyero us, COTPYJHHK JOJDKEH
OTKJIFOYUTEL OPTTEXHHUKY Ha pabo4yeM MecTe, 3aKphITh OKHA, JBEPH U BBIKIIOYHUTS CBET.
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9.3 3anperaercs:
— YHOCHTB ¢ MecTa palbOThl UMYLIECTBO, IIPEAMETEl WIM MaTepHallbl, TPUHAIEKAIUE
HNOCBC, 6e3 IIOJIyYEHUS Ha TO COOTBETCTBYIOLIETO paspelIeHus;
— KYpWTh B MECTax, Ile B COOTBETCTBUH C TpeOOBaHMAMH TEXHHMKH OE30IIACHOCTH U
TIPOM3BO/ICTBEHHOM CAHUTAPUY YCTAHOBJIEH TAKOM 3aIIpeT;

— TOTOBHUTH MHIILY B Ipejenax oduca;

— BeCTH JUIMTENLHBIE JIMUHBEIE Teje(OHHBIE pa3roBOpHI (cBhImIe 15 MUHYT 3a pabouni
JII€Hb);

— UCIO0JIb30BaTh MIHTEpHET B IMYHBIX LIEJAX;

— MPUHOCHTB C COOOH WM YHOTpeOJATh alKOTONIBHBIE HAIIUTKH, NPUXOAUTH B
OpraHu3al{io WX HAXOIUTHCS B HE B COCTOSHUM AlIKOTOJIBHOIO, HAPKOTHYECKOTO HIIH
TOKCHYECKOT'O OIbSHEHHUS.

9.4. COTpyOHMKHM, HE3aBHCHMMO OT JOJDKHOCTHOTO IIOJIOXKEHMS, MHOJDKHBI OBITh
BEKITUBBIMH, J10OpOJKeJATeIbHBIMU, KOPPEKTHBIMH, BHHUMATEIBHBIMA W IPOSBIATH
TEPIUMOCTh B OOIIEHUM C TpaXkAaHaMH M KOJUIEraMH, TaK U B OTHOIICHUSAX C KJIMEHTaMH
Y TIOCETHUTEIISIMH.

9.5. B ciy:eOHOM MOBE/ICHHHU COTPYIHHUK BO3JEPIKUBAETCS OT:

- m000ro BHA BBICKA3bIBAaHMM M AEUCTBUH OUCKPUMHHALMOHHOIO Xapakrepa IIo
npu3HaKaM 1oJia, BO3pacTa, pachl, HAllMOHAJIBHOCTH, SI3BIKa, TPaX/IaHCTBA, COLIUAIBHOTO,
HMYIIECTBEHHOIO MM CEMEHHOIO IIOJIOXKEHHS, ITOJIMTUYSCKUX WM PEITUTHO3HBIX
NpeANIOUTeHNUH;

- rpybOCTH, TPOSIBICHUH IpPEeHeOPEKUTENLHOIO TOHA, 3aHOCYMBOCTH, IIPEAB3ATHIX
3aMeuYaHMii, TNpeJbABIEHHS  HENPAaBOMEPHBIX,  HE3aCTy)XEHHBIX  OOBHHEHHI;

- yrpo3, OCKOPOWTENBHBIX BBIPAXKEHMH WM DEIUIMK, AEHCTBU, MIPENSTCTBYOIIHX
HOpMaJbHOMY  OOIIEHHIO MM  IIPOBOLHUPYIOIIUX IPOTHBONPABHOE  IOBEICHHE,

L1 w
- KypeHHs BO Bpems ClyxeGHBIX COBElaHui, Gecell, HHOro CIyx)eGHOro ofweHus ¢
rpaKIaHaAMH.

9.6. Buemmnuit Bum corpyasuka HMOCBC mnpH HCIONHEHMHM WM JIOJKHOCTHBIX
006SI3aHHOCTEH B 3aBUCHMOCTH OT yCJIOBUM paboTsl 1 opMara CIryKeOHOro MEPOTPUATHS
JIOJPKEH CIIOCOOCTBOBATH YBAXKUTENLHOMY OTHOLIGHHIO TpaXJaH K paboTHHKaM
GUOIMOTEKH, COOTBETCTBOBATE OOILENPHUHSITOMY IEJIOBOMY CTHIIIO, KOTOPBIH OTIMYAIOT
0QHIMAIBLHOCTD, CIEPKAHHOCTD, TPAAUIIHOHHOCTD, aKKYPATHOCTE.

9.7. C IlpaBuiamy BHYTPEHHETO TPY/A0BOT'0 PacIopsIKa JOIKHBI OBITH 03HAKOMIJIEHBI BCE
COTPY/HWKH OpraHW3alliH, BKIIOYas IPUHMMAeMbIX Ha paboty. Bce cOTpynHHKH
OpraHW3alliy, HE3aBUCHMMO OT JOJKHOCTHOI'O IOJIOXKEHHA, 00s3aHEl B CBOEH
noBceIHeBHOM pabore cobmonate HacTosmue [IpaBuia.
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JenapramenT KyJabTypsl u Typusma MBaHoBcKoii 061acTH
I'ocyrapcrsennoe GrozkeTHOE yupeskaeHHe
«MBaHOBCKas 06/1acTHAA crienHaNbHasH GHOGIHOTEKA ISl CIIeNbIX

(MOCEC)
OKIIO 02188812
OI'PH 1023700544427 153002, r. MBanoBo, yi1. lemunosa, 1.6, T. 30-04-86
MHH 3702004185 KIII1370201001 e.mail: iosbs@bk.ru
ITPUKA3
«15» ssHBaps 2021r NeO1/5/0.1.

O6 yreepxnenun IIpaBua BHYyTpeHHEr0 TPYAOBOIrO pacnopsiaka
B coorsercTBuy ¢ @enepanbHbiv 3akoHOM oT 30.06.2006 N 90-D3
[IPUKA3BIBAIO:

1. Ormenuts nefictsyromue IlpaBuna BHyTpEHHETO pacopsiaka GuGIMOTEKH
. (HOBast pejakuus), yTBepxkueHnble aupexropoM MOCBC ot 19 STHBaps
2015 roga 14 suBaps 2021 rona.
2. YTBepauth M BBeCTH B JelicTBHe IIpaBWia BHYTpEHHEro TPYAOBOTO
pacnopsaka ¢ 15 suBaps 2021 roga.
3. Osnakomuts Beex coTpynunkoB MOCBC 1o poCHHCH ¢ HACTOSIIMME
IIpaBunamuy.

4. OTBETCTBEHHOCT 3a HCIIOJHEHHWE IIPHKa3a BO3JIOWKUTE Ha TJIaBHOTO
Oyxranrepa MOCBC H.IO.ITanaepy.

P4
HupekTop ﬁé i H.II.Cy3nanesa

C npukazom o3HaKoMIieH (bl)

W H.}FO.ITanaera




