[Mpunokenne Nod
K npukazy upekropa HOC BC
ot "10"mons 2024 r. N 26/0.1.

TUTTOBA ST DOPMA

KOJEKC DTUKN 1 CJIYIKEBHOIO MOBEAEHWA P2 ' O
["ocyaapeTBeHHOTO OXOKETHOTO yUpEKICHHUS MpanoBcKoii obactr «VBaH
o6acTHAs crienuajibHas OMoMMoTeKa Uis CIICTIBIX

&

OBCKasd

(HaMMEeHOBaHHE YUpeIK/IeHUS)

1. O01Me MMoJ0XKEeHUsI

1.I% Kojexe ITUKH U CIyKeOHOTO OBEAeHUs

pabOTHHUKOB

[oCyapCTBEHHOTO OIOJKETHOTO yupeK/eHus VMpaHosckoil obmacth «VlBaHOBCKas
obnacTHasi crienuanbHas OubiuoTeKa Julsi CICHBIX? (nanee - Kojekc) mpeacraBiiact
coboii croj OOIMX MPUHIHKIIOB npogeccHoHaNbHON JTHKH  H OCHOBHBIX IIPaBMJI
CclIyKeGHOro  MOoBeCHUS, KOTOPBIMH JIOJI’KHBl PYKOBOJICTBOBAThCS BCE pabOTHHUKH
[ocyAapcTBEHHOrO  OIOKETHOTO yUpCIKAeHAS MpanoBckoit obmactu «kBaHOBCKAs
obnacTHas criernuajpHas 6UGITHOTEKA JUTS CIIeNbIX» (fanee — paboTHUKK YUPEKACHUS,
VupesK/ieHue) He3aBUCHMO OT 3aMeIIaeMbIX VMU JIOJKHOCTEH. '

1.2. Konekc paspabotan B COOTBETCTBHM  C Kouctutylueii  Poccuiickoi
denepaiin, TpyloBbIM KOJEKCOM Poccuiickoit ®eneparmu, PenepalbHbiM 3aKOHOM
ot 25.12.2008
Ne 273-®3 «O npoTHBONEUCTBMM ~ KOPpYIUMM» K WHBIMM ~ HOPMaTUBHBIMH
IPaBOBBIMM aKTaMH Poccuiickoii Dejlepanuy, a TakikKe OCHOBaH Ha ob1enpU3HaHHbIX
HPaBCTBEHHbLIX [PHHLKIIEX 1 HOpMAX POCCHIICKOro 00IIeCTBa U rocy/iapcraa.

1.3. Llenpio Kogexca sBisieTcs yCTAHOBICHNME STHYECKUX HOpPM W IpaBMll
CcITy)KeOHOro TOBEAEHMS paGOTHHUKOB Y UPEsKISHHS JIA JIOCTOMHOTrO BBITIOJIHEHUST UMH
cBoei npocbeccpi()Haanoﬁ - JIeATENIbHOCTH, @ TaKkKe cojlelicTBUE  YKPEIUICHHIO
aBTOpHTETAa PAOOTHUKOB YHUPEXKICHHUI U oBecrieueHre eUHBIX HOPM UX ITOBCACHHA.

1.4. Kopekc mnpu3BaH oBbIcUTh I(PPEKTUBHOCTD  BBITOTHCHHA pabOTHHKAMU
YupexjieHHsi CBOMX  TPYJOBBIX oGs3anHocTel. 3HaHME M COOMIOACHME MMM
nonokeHuit Kojekca sBjsiercs OAHAM - H3 KpUTEpHEeB OLEHKH Kauecrsa HX
mpohecCHOHATLHOM JIEATEILHOCTH 1 TPY/I0BOH JMCLMTLIAHBL -

1.5. Kaplit paloTHUK YUpexeHs J0JDKEH O3HAKOMHTBCS € TOJIOKECHUAMA
Konexca # [puHUMAaTh BCC HeOoGXO/MbIE MEpBl JUIL €ro COOMIOAEHHUS. Kax bl
rpaklaHWH BIIpaBe OXU/aTh OT paGoTinka YUpeK/eHus MOBEACHHUA B OTHOLIEHMSIX
© HEM B COOTBETCTBUH C M0JIOKeHUsIMM KoJleKca.

2. O61Me TPUHLIKITB M TIPaBrJIa CcIIyKeOHOro NoBe/ICHUS



2.1. JlesiTenbHOCTh YUpEXKIEHUS, @ Takke ero pabOTHHKOB OCHOBBIBAETCs Ha
[EMYIOIIMX [TPUHIUITAX:

- 3aKOHHOCTh;

- npodeccUOHaIU3M,;

- 10OPOCOBECTHOCTE;

- KOHGU/IEHIIMAIBHOCTh;

- CTIpaBe/UIMBOCTD;

- yadopMalMOHHAst OTKPLITOCTS;

- OTBETCTBEHHOCTD;

- 00 BEKTUBHOCTD IIPH TIPUHATHN PEIICHHUH.

2.2. PaborHuku YUpeKIeHus, cO3HaBas OTBETCTBEHHOCTH MEPE rocyii-ﬁﬁémom,
OOLIECTBOM 1 IpaXKaHaMu, 00s3aHbI:

a) MCIONHATH JIOJDKHOCTHBIE OOA3aHHOCTH [00pOCOBECTHO M Ha BBICOKOM "
IpodeccHoHaILHOM YPOBHE;

0) cobionate TpeOOBaHUS 3aKOHOJATEIBCTBA Poccuiickoit Depepauuu M
MBaHOBCKOH 06J1aCTH, JIOKAIBHBIX JOKYMCHTOB Y YPEKIACHHUS;

B) OCYIIECTBISITH CBOIO JEATCJILHOCTH B NPEIENax CBOUX TTOJTHOMOYKH U
IIOJTHOMOUMH Y upeKIeHHS,

r) [OpM WCIOJNHEHHH [JOJDKHOCTHBIX 00s3aHHOCTEH ObITH HE3aBUCHUMBIM OT
BIIMSIHUSL  OT/E/IbHBIX IPaXJIaH, NpO(EecCHOHAIIbHBIX WM COLMaIbHBIX TPy,
OpraHU3alMH;

1) cobiioaTh COLMANbHYIO CHPaBe/UIMBOCTh W PABHONPABHO pPACIpPENCATE
coLMaIbHbIe Pecypehl C LEJIBI0 pacllupenus BbiOopa u BO3MO>KHOCTEH JUIsS BCEX
KOHTPAreHTOR, B TOM 9MCIIE JUIA JIMIL, OKA3aBLIMXCs B TPYAHOHU YKA3HEHHOUN CUTYaLlUH,

e) NpOSIBJISATH TEPIUMOCTE U yBaKEHUe K 00br4asM 1 TpaulusiM HapOI0B Pocenn
M JPYIuX TOCYAapCTB, YYMTHIBATH KyJIbTYPHBIC W HHBIC 0COOEHHOCTH Pa3IUuYHbIX
STHHYECKUX, COLMANBHBIX IPYIIT ¥ KOH(ECCHIt, Crioco6CTBOBATE MEKHALIMOHATLHOMY
U MEXKKOH(pEeCCHOHAIBHOMY COITIACHIO;

) MCKIIo4aTh JeHCTBMA, CBS3anHBIE C  BIWSHHCM KaKUX-JI1U00 JIMYHBIX,
MMyIIECTBEHIbIX  (QMHAHCOBBIX) M MHBIX UHTEPECOB, TPEersITCTBYIOLIMX
J00POCOBECTHOMY HCIIOJIHEHHUIO TOJIKHOCTHBIX 00s13aHHOCTEH;

3) cobMmoaTh HEHTPANBHOCTD, WCKIIIOYAIONIYI0 BO3SMOXHOCTL BJIMAHUS - Ha
mpoheCCUOHATIbHYIO  JIeATEIIBHOCTE pCIlleHAN  TIONHTHYECKMX — [apTUH, HHBIX
o0IecTBEHHbBIX 00beTUHEHUH,

1) cobronaTh HOPMBI  CITyXKeOHOH | npohecCHOHANBHON ITHKH, MpaBUia
IIeJIOBOTO TIOBE/ICHUS U OOILEHHUSL;

K) MPOSIBASTH KOPPEKTHOCTh M BHMUMATEIBHOCTH K Ipax(iaHam M JOJDKHOCTHBEIM
JIULAM TIPH CITyKeOHOM B3aUMOJCHCTBUN C HUMU,

) He JI0NYCKAaTh KOPPYMIMOHHOTO I[OBEIEHUsA, B TOM HHCIE BO3ACPKHBATLCA
OT TOBEJCHHMS, KOTOPOE MOXKET BOCHPUHMMATBCA OKPYKAIOMMMH Kak obelanue
VI TIPEIJIOXKEHIE JIaud B3ATKH, JTH0O0 Kak COrliacue NMpuHATh B3ATKY, HJIH Kak Ipock0a
(Hamex) O jlaue B3STKM, a TaKKe [PUHAMATL MEPBl MO NPEJOTBPAILCHUIO H
YPETYIMPOBAHNIO KOH(IIMKTA HHTEPCCOB, [IPOTHBO/IEHCTBOBATD JIOOBIM IPOSIBICHUAM
KOPPYTILHU B Y 4permIACHUN;

M) YBEJOMIISTE PYKOBOJMTENS YUpekACHHUS, IOJDKHOCTHOE JINLO, OTBETCTECHHOT
3a pabory 1o INpoduIaKTHKe KOPpYIIHOHHBIX [IpaBOHApYLIEHUH B YUPEKICHUH,
opradsl MpOKypaTypsl ¥ MHbIE (ejiepanbHble rOCy/[apCTBEHHbIE Opratbl 000 Bcex



jasix obOpalileHust K HHAM KaKAX-JTHO0 JIMLL
JPYTIIMOHHBIX npaB(n-{apymeHm?'i;

B llelIgX CKJIOHECHHA K COBEpPIICHHIO

H) HezamMeUIATENIbHO yBeJIOMHﬂTb pyKOBOJIH'T'GHH yLIpe}K,U,eHHFL JOJDKHOCTHOC

[AII0, OTBCTCTBEHHOE 32 pabory  TO

npodUIaKTUKE  KOPPYILHOHHBIX

TIpaBOHApYICHUH B VupexpeHud, O  CTaBmIMX MM W3BeCTHBLIMH  (pakTax

KOH(JIMKTa WHTEPECOB H

KOpPYNUHOHHBIX nposBJIEHHE B YHPCIKACHMH, obcTosTeNbCTBAX W JICHCTBUSAX

(6e3neticTBIH) paGOTHHKOB ~Y4pex/acHus u
CIIOCOBHBIX  [OCITY)KUTh TPUYMHAMA BOSHUKH

TPeTbUX JIML, MOCIYKMBLIMX WM
openus B YUpEKIECHHH KOHQIMKTA

WHTEPECOB M/WJM KOPPYITIHOHHBIX NpOSBJIEHUH, & TAKXKe O IPUHUHEHAN (BOBMOMKHOM

TIpUYMHEHHH) BPE/ia YupexaeHn1O;
0) He pasmiaullaTh ¥ HE HCMONL3OBATH

HeHa/UTeKAILAM 00paszoM™ CBEICHHS,

OTHECEHHBlE  3aKOHOJIaTCJIIbCTBOM Poccuiickoit ~ Penepauuyd K CBEACHHWAM

KOH(U/EHIHATHLHOr0 XapakTepa, H ciykebHylo MHGOPMAIMIO M UHBIC CBEJICHUS,
CTABIIVE W3BCCTHBIMU B CBSI3U C UCTIOIHCHHCM TPY/I0BBIX 00S3aHHOCTEN;

1) He JIOIyCKaTh OKa3aHUd B03/ICHiCTBHS HA CBOMX KOJUIET B LENSX MPUHATHA
IPOTUBO3aKOHHOTO U (unu) HeOOOCHOBAHHOTO PEHICHNS,

p) BO3JCPXKMBATBCS OT TIOBEICHM, KoTOpoe MO0 OBl BBI3BATH COMHCHMC B
1d6pOCOBECTHOM ~ MCTIOJHCHAH TPYAOBBIX obs3aHHOCTel, a TakKe u3beraTh

KOH(IUKTHBIX CUTyaLUH, CIIOCOOHBIX HaHECTH
paGOTHUKOB Y UPEKACHH W/ Y UpexKICHHUIO,

yiep6 peryTaluy Win aBTOPUTETY

c) He JIOIyCKaTh NpOABJICHUI (HopMaI3MA, BBHICOKOMEDHSI, HEYBaXKMTEIBLHOIO
OTHOIICHMST K 3aKOHHBIM MPOCcKOam  H TpeGOBaHMAM ~TpakIaH B CBASH €

JCTIONHEHHEM TPYAOBbIX 00S3aHHOCTEH;

T) BO3JCPKUBATECA OT Iy OIUUHBIX BLICKA3bIBAHUMN, CYXAEHHH M OLCHOK B

OTHOILIEHUK Y YpeK/IeH s, ECIIN OTO HE BXO/UT B

00s3aHHOCTH PAOOTHHKA;

y) cobmojiaTh KOHQUICHIMATLHOCTE HH(pOpMALUK O KOHTPareHTe, Kacarouiemnes
YCIIOBUH €10 JKM3HEIeATEIBHOCTH, JMUHbIK KAUuecTB ¥ poGieM, MPUHAMATh MEphL JUTA

ee obecrieveHus;

(b) He WCII0JIL30BaTh JOJIKHOCTHOC [oJIOKeHue st oKaszaHWus BJIMAHUA Ha
nesaTe/bHOCTh FOCy,D;apCTBeHHBIX oprasos H OpraHoB MECTHOI'O CaMO}/ﬂpaBﬂeHI/iﬂ,

OpraHu3alyi, JOMKHOCTHBIX JIAIL, rocyapcTBe
[pH PELICHHH BOIPOCOB JIMIHOTO XapaxKrepa;

HHBIX H M}/HHU;HHaHbHBIX CJTy KalluX

X) YB@)XKHTEJIbHO OTHOCHUTLCS K JIeATEIbHOCTH MpencTaBuTescH  CpeacTB

MaccoBoil uHpopManuu 10 MHOOPMHUPOBAHHIO
rafoKe OKasblBaTh CoJeiicTBHE B TOJyHCH
YCTAHOBJIGHHOM TOPSKE;

obiecTBa 0 paboTe YUpeKACHHUA, &

()

WM JOCTOBEpHOM HHpopMaluH B

11) MOCTOSIHHO CTPEMHMTBCA K obecreueHi0 KaKk MOXKHO Oosee > (HEKTUBHOTO 1

SKOHOMHOTO pAacTopsDKeHKs  (PUHAHCOBBIMU

Cpe)lCTBaMH, HWHBIM HMY[H.@CTBOM,

MaTepHaﬂbHO-TCXHH‘{€CKHMH U Ipyr'uMH pecypcamn yLIpe}KlIeHI/IH;
"I) HEe MCIOJIE30BaATh UMYLIECTBO yqpe}Kﬂ,CHHH B mesax, HeE CBSI3AHHBIX C
WCIOJHECHNUEM 'T'py,ELOBbIX 06H38HHOCTCF1. 9 Tak)ke He IepeaaBaTb ero B Takux MLEJX

WHBIM JIHIIAM.
2.3. PykoBOMTENL YHUPEKACHHUA 1 PYKOBO

JUTENN CTPYKTYPHBIX rnojipasieneHn

VypexaeHus - J0J/DKHBL GRITH  JUIs  paDOTHMKOB Yapex1eHus! 00pa3Lom
npoeccroHaIi3Ma, Ge3ynpedHoi perryTaly, CBOMM JIMUHBIM TOBEJCHHCM I01aBaTh

npuMep 4eCTHOCTH, GecpyCTPacTHOCTH 1 CIPAB
2.4, PyKoBOAMUTENDL YUPEIKACHHA 1 pPYKOBO

e/ITUBOCTH.
JIUTENIA CTPYKTYPHBIX oJipaszieneHnH

of



SXKJICHUS:

a) MPUHMMAIOT Mephl IO IIPEJOTBPALICHHIO U YPETYJIMPOBAHUIO KOH(IIMKTA
ATEpecoB, 10 TPEIYIPEKIASHUIO KOPPYITIHUM, BKIFOYas MEpbl M0 MPeA0TBPALICHHUIO
{OpPYIIMOHHO OIACHOI'O MOBE/ICHIS,

6) CONAEHCTBYIOT YCTAHOBJIECHHWIO M MOMIEPKAHHIO B KOIJIEKTHBE 310POBOTO
' MOPaJIbHO-TICUX0JOrHYECKOTO KIIMMaTa;

B) NpH OIpejie/ieHhd 00beMa W XapakTepa MopyvyaeMo# IpyruM pabOTHHKAM
Yupexaenust paboThl pyKOBOJICTBYIOTCS IIPHHIIUIIAMH CIIPABEAMBOCTH, yt{eTa'“"fqublx
Y JIEJOBBIX Ka4eCTB, KBAJIM(MUKALIMK W OIIbITA TOAYHUHEHHBIX; :

r) He [JOIYyCKarOT II0  OTHOWICHHK K  TOAYMHEHHBIM paboTHUKAM
HeoBGOCHOBAHHBIX TIPETeH3HH, a TakKe (hakToB rpyOOCTH ¥ 6ECTAKTHOCTH; ,'

) MpOsBNSIOT 3a60TY O NOAYMHCHHBIX, BHUKAIOT B MX MPOOJIEMBI u ’H}’)KJJJ:I
CONEHMCTBYIOT MPUHSATHIO 3aKOHHBIX 1 OOOCHOBAHHBIX pEIIEHWH, CIIOCODCTBYIOT
npodecCHOHaILHOMY 1 JIOPKHOCTHOMY POCTY pabOTHHKOB; LRt

€) OpraHu3yloT OKa3zaHHe IOMICPKKH W TOMOIIM MOJIOJBIM CIELMaIUCTaM (c
OTBITOM paboThl 10 TPEX JIET) B IPUOOPETEHNH NPO(ECCHOHANBHBIX HABBIKOB.

2.5. PykoBoauTenb YUpexKaeHHs! U PYKOBOJHMTEM CTPYKTYPHbIX MOApasaeneHuk
YVupexaeHus HecyT OTBETCTBEHHOCTh B COOTBETCTBHM C  3aKOHOJATEILCTBOM
Poccujickoii Denepaiyu 3a JeHcTBUs uin Oe3iericTBUE NOAYMHEHHbBIX COTPYAHHUKOR,
HApYIIAIOIMX [PUHIMIILI 3TUKH M 1IPaBWja CIIy)KeOHOro MOBEAEHHs, €C/IM OHH HE
IPUHATN Mep, YTOOBI HE JOIYCTHTh TaKuX JAeHCTBUE niu Oe3/eiCTBI.

3. DTUuecKHe HOPMBI CJTyKeOHOTO MoBeeH s PaOOTHUKOB

3.1. B JO/PKHOCTHOM T[OBEJCHUM pabOTHUKY YUpeKIeHHS HeoOX0IuMO
PYKOBOJICTBOBATLCS TE€M, YTO B COOTBETCTBHH C Kouctutyuueit Poccuiickoi
Deepalluu HelOBEK, €ro ImpaBa W CBOOO/BI ABJIAIOTCS BBICIIEH LEHHOCTBIO M
Ka)KIBIH Tpa’k/1aHMH HMMeeT [paBO Ha HENPUKOCHOBEHHOCTh YaCTHOHM IKM3HH,
JIMYHYI0 W CCMEHHYIO TalHy, 3alllUTy YeCTH, JIOCTONHCTBA, CBOETO JI0OPOTro UMEHH.

3.2. B TOMKHOCTHOM ITOBEJIEHUH Pa0OTHUK Y UPEKACHHS BO3I€PKUBACTCS OT:

- moOOoro BUIAa BBICKA3bIBAHUN W JICHCTBUN NMCKPUMHUHALIMOHHOIO XapakTepa o
MpU3HAaKaM — [0Jia, BO3pacTa, pachl, HALMOHAIBHOCTH, SA3bIKA, I'PaKIAHCTBA,
COLMAILHOI0, MMYIIECTBEHHOIO MM CEMEMHOIO ITOJIOKCHHMS, IMOTUTHHCCKUX HIIH
PENTMTHUO3HBIX MTPeANOYTCHHUM; -

- rpy6oCTH, 1TPOSIBIICHUH Hp@HGGpC}KHTeHbHOTO TOHA, 3aHOCUUBOCTH, ITPEB3AThHIX
3aMedaniil, IPeIbIBICHH s HEPABOMEPHBIX, He3ac/ly/KEHHbIX OOBHHCHHUH;

- yrpos, OCKOPOUTEJIBHBIX BBIPAKEHU I WJIH PEeIUIHK, JIeNCTBUH,
MPENATCTBYIONMX HOPMAJIbHOMY OOIICHAIO MM MPOBOUMPYIOUHMX MPOTHBOIPABHOE
MOBEICHHUE.

3.3. PaGornuku ylipe}l(ﬂéHHH [IPU3BAHBI CIIOCOOCTBOBATE CBOMM JIOJDKHOCTHBIM
OBEJCHWEM  YCTAHOBJICHHIO B KOJUIGKTHBC  JICNOBBIX B3aUMOOTHOILIEHHNH M
KOHCTPYKTHBHOI'O COTPYAHHYECTBA APYI' C JIPYTOM. '

PaBoOTHUKH JOJKHBl OBITH BEXKIHUBBIMH, J100poXkKeiaTeTbHbIMU, KOPPEKTHBIMH,
BHHUMATE/ILHBIMK ¥ TIPOSIBIIST TEPIIUMOCT) B OOIIEHHH C TPaKJaHaMK W KOJIIEraMH.

3.4. Ilpn BO3HMKHOBEHMH KOH(IJIMKTHOM CHTyalluM MEXAY CTPYKTYPHBIMH
mofpasse/eHusMi  YupeskaeHus, paboTHUKaMi — YUPeKACHMsS  [PHOPUTETHRIM
HaIIpaBJeHUEM PEIIeHMUs KOH(IIMKTA SBIISCTCSA y4eT HHTEPECOB Yupex/IeHUs B LEJIOM.

3.5. BHewmnu# Bug paboTHHKA YUPEKIAEHUS NMPU UCIIOIHEHUH UM OJKHOCTHBIX



samHOCTEH B 3aBHCHMOCTM OT YCJIOBHH TpYLOBOH JAEATENBHOCTH  NIOJUKCH

0COBCTBOBATE YBOKUTCIBHOMY OTHOLICHHIO TpaxmaaH K Vupex/IeHu10, a TaKkxKe,
pu HEOOXOJIMMOCTH, COOTBETCTBOBATH OOLIENPUHATOMY  JI€JIOBOMY  CTHIIO,
KOTOPBIH OTIMYUAIOT CAEPKAHHOCTD, TPA/MIMOHHOCTh, AKKYpPAaTHOCTD.

4. OTBETCTBEHHOCTD 3a HapylleHue nonoxenuid Koznexca

4.1. HapymeHnue pabOTHHKaMH VupeskieHHil TTON0XKEHHH HACTOALIETO Koaexca

MOJUTEXKUT MODAIBHOMY OCY/KIEHHIO Ha coOpaHHsX (COBELIAHMSX, KOH(pEPEHLUSX), d

B Ciydasx, NPeLyCMOTPEHHBIX (ejepanbHbIMKU 3aKOHAMH, HApyLICHUC MOJIOAKCHUH
Komekca BiedeT NpUMeHeHHEe K pabOTHHKY Mep OTBETCTBECHHOCTH. ¥ 78

4.2. PaBoTHUKUA YUpeXIeHUs: B 3aBUCHUMOCTH OT THXCCTH COBEPILEHHOTO
MPOCTylKA  HECYT  OTBETCTBEHHOCTH B COOTBETCTBHH C  JAEHCTBYIOLIMM
zakoHOIaTeNLcTBOM Poccuiickon Dejiepaliu. g

4.3, CobGojeHne pabOTHUKOM Y UpeikJICHHUS nosioykenuit Hacrosiero Koxekca
YVIUTHIBAETCS [PH HA3HAYCHUH [MOONIPEHUH W  HAJIOKEHUM JHMCLHIIMHAPHBIX
B3BICKaHHH.

4.4, HapyuieHue NpaBuil aHTUKOPPYIIHMOHHOIO TIOBEACHHA BICUCT MpOBE/ECHHE
ciayfkebnoro paccliejoBaHus 10 06CTOSTEILCTBAM BO3HUKHOBEHHST KOPPYILHOHHO
OIIACHOW CUTYaIlHH.



